
Bid Information Package –  

THE GARDENS AT JACKSON CREEK 

INDEPENDENCE, MO 

New Construction – 4 STORY APARTMENT BULDING 
Bids Due- December 21, 2011   10:00 A.M. 

 

SUBCONTRACTOR REQUIREMENTS- 
 
1. Worker’s Comp and Liability Insurance Required 
We require all subcontractors to provide insurance at least in the amounts listed below:  
WE DO NOT ACCEPT WAIVERS FOR WORKERS COMP. 
 
GENERAL LIABILITY:  
General Aggregate - $2,000,000 
Personal & Adv. Injury - $1,000,000 
Each Occurrence - $1,000,000 
Fire Damage - $100,000 (any one fire)  
Med. Expenses (any one person) - $5,000. 
Products-Completed Operations Aggregate 
$2,000,000 
Comprehensive Auto Liability - $1,000,000 
 

WORKMAN’S COMPENSATION & 
EMPLOYERS LIABILITY: 
Each Accident - $500,000 
Disease – Policy Limit - $500,000 
Disease – Each Employee - $500,000. 
 

ALL INSURANCE CERTIFICATES MUST NAME WOODCO, INC.  AND THE OWNER AS 
ADDITIONAL INSUREDS AND ANY OTHERS AS LISTED IN THE CONTRACT DOCUMENTS. 
 
2. We hold 10% retainage until the end of the project. Once the architect has certified the project 
complete, each subcontractor must provide final lien waivers from all of their suppliers, As-Built 
drawings and warranty information before retainage will be released. 
 
3.  Monthly progress payments will be made if invoices are received by the (to be determined) 
day of the month at our Republic office, and will be paid by the (to be determined) day of the 
following month. 
 
4. 12 Month Warranty Period - We expect subcontractors to warranty all of their work and equipment 
for twelve months following completion of the project. 
 
You must have a fax machine or e-mail and a cell phone or pager so that we can contact you 
quickly when needed.  We prefer to use E-mail for correspondence. 
 
 
 
 
 
 
 
 
 
 



WORKING WITH WOODCO, INC. 
 
Woodco Inc.’s., main focus is to provide a great final product to the Owners. In order to do this, we 
must build strong working relationships with our subcontractors. Our staff is always available to 
answer questions and work out details. Here’s more about the specifics of working with Woodco: 

 
1.  Safety - We strive to run safe, clean jobs. We have developed formal safety rules and 
procedures through our alliance with Brittney Inc., who will periodically inspect our jobsites and 
provide insight into keeping our jobs as safe as possible. A copy of our safety program book is 
available for your review at our main office.  
 
2. Separate accounts - subcontractors who are supplying materials must set up separate accounts 
with all suppliers for this project.  Woodco will monitor the accounts monthly to make sure all 
balances stay current. Supplier lien waivers need to be submitted with monthly draw applications 
beginning with subcontractors draw #2 showing materials paid through the previous month (lien 
waiver form included with subcontractor documents). 
 
3. Billing Requirements –  
A. Contracts will be issued for all contracts $5,000 or over. 
B.  If awarded the contract, you must provide us with a schedule of values that you will be  

billing against. This makes it easier for all of us. 
C.  Materials stored on site can only be billed under the following circumstances: 

• You must notify us by the  _(to be determined) day of the month of your intent to bill for 
materials 

• You must provide bills of lading or delivery tickets for all materials to be included 
• The architect or Owner will come and physically inspect those materials before approving 

your pay request.  
 
D.  Materials stored off-site can only be billed under the following additional circumstances: 

• The materials must be stored physically together and separated from the rest of your stock 
by the  (to be determined) day of the month 

• The materials must be clearly marked with the job name 
• Photos of off-site materials must be submitted with subcontractors draw application 
• Subcontractor must submit an insurance certificate specifically showing coverage for those 

materials stored on your site 
 
4. Punch List Completion - It is to our benefit to turn over buildings to the Owner as quickly as 
possible. For this reason, we are very strict when it comes to punch lists. Subcontractors will be 
notified by fax or e-mail of items, and then have 72 hours to complete those items. If you take longer 
than that, you will be fined $500.00 per day per building until completed. (It costs us much more than 
$500 for each day we have to delay turnover. If you provide clean, high quality work throughout the 
job, you shouldn’t have many items on the punch list.) 
 
5. Clean up Your Own Mess - All spoils and waste you create are your responsibility to remove. A 
dumpster is provided next to the buildings.  Woodco will charge you $45 per man-hour if we have to 
clean up your area for you. 
 

             6.   Wages - All subcontractors, mechanics, third party contractors, agents or other parties must                    
adhere to all applicable labor laws and requirements set forth by the State of Missouri.  Prevailing 
wages DO apply to this project.   

 
           7.  This project IS NOT tax exempt.  Make sure that all applicable taxes are included in your bid. 
 



           
        
           8.  Provide appliances that qualify for the EPA/DOE ENERGY STAR product labeling program.  
 
          9.  If you are awarded a subcontract for this project, it is mandatory that you call in each week on      
                the scheduled date and time for the weekly project telephone conference.  You will be subject 
                to a fine for each missed telephone conference.  NO EXCEPTIONS.  
 
           
 
            BIDDING INFORMATION 

 
All bids should be sent to Woodco, Inc. via Fax 417-695-2104.  

 
ALL Bids are due no later than 10:00 A.M., WEDNESDAY, DECEMBER 21, 2011. 
 
All bids are considered “as per plans and scope of work”. No extras will be allowed at a later time for 
things you may have missed.  Any Scope of Work or other information provided does not 
relieve the subcontractor of reading the plans and Specification Book and including all of 
these items in their bid, and will be held responsible to complete the project as per plans. 
 
You must use the enclosed Bid Sheet and fill it out entirely with your detailed quote 
attached.  Incomplete bids will be returned. The owner reserves the right to reject any or all 
bids.  
 
Results of the bidding will not be immediately available.  
 
Plans are also available for viewing and/or purchase at the following locations: 
 

            www.woodco.info>Projects>Now Bidding>The Gardens at Jackson Creek 
 
            CD of plans may be obtained at Woodco, Inc. at 2851 Hwy 60 Suite I, Billings, MO.   
 

FW Dodge – www.fwdodge.com 
 

Bid Clerk – www.bidclerk.com 
 
Reed Construction Data – reedconstructiondata.com 
 
Springfield Builders Association, 521 S. Ingram Mill Rd., Springfield, MO  65802 
 
KC Builders Association, 720 Oak, Kansas City, MO  64106 
 
NACCC, 7447 Holmes #300, Kansas City, MO  64131 

 
Project Contact is:  Robert Deal (417) 695-2100 X 109 or rdeal@woodco.info or Troy 
Isenberger (417) 695-2100 X 115 or tisenberger@woodco.info 
 
 
 
 
 
 
 
 



1) Form of Proposal –The Gardens at Jackson Creek  – Independence, MO 
 
Reminder – bid sheet must be filled out entirely and received by Wednesday, December  21, 2011.  Fax bid to 
Woodco, Inc at 417-695-2104.  
 
We hereby submit our proposal for the following scope(s) of work _________________________________  for the 
construction of the project entitled “The Gardens at Jackson Creek – Independence, MO.”. Having carefully examined 
the contract documents, including the Instructions to Bidders, Form of Proposal, Specifications, Plans and Drawings, and 
Addendum Numbers ____________ (Subcontractor shall insert the identifying number of each addendum received and 
by so doing acknowledges receipt of said addendum) and having visited the site and examined all conditions affecting the 
work we hereby propose to furnish all labor, equipment and services required for completion of the entire work in 

accordance with the contract documents for the following stipulated sum:  *Please Attach a Detailed Price Quote 
 

Price Including Prevailing Wage Rates $______________________________________________________________ 

 
Number of Employees you will staff for this project:  Days Required to Complete Each Section of Work (i.e. rough in, finish 
etc.):  
  
  
 

Bidder’s Declaration: 
The bidder declares that he has had an opportunity to examine the site of the work and that he has examined the contract 
documents therefore and that he has carefully prepared his bid upon the basis thereof and that he has carefully examined 
and checked this proposal and the materials, equipment and labor required there under, the cost thereof, and his figures 
therefore, and hereby states that no mistake or error has occurred in this proposal or in the bidder’s computations under 
which the proposal is based, and the bidder agrees that he will make no claim for reformation, modification, revision, or 
correction of this bid after the scheduled closing time for the receipt of bids. 
 
Bidder’s Certification: 
The bidder hereby certifies: 
That this bid is genuine and is not made in the interest of or on behalf of any undisclosed person, firm or corporation, and 
is not submitted in conformity with any agreement or rules of any group, association or corporation. 
That he has not directly or indirectly induced or solicited any other bidder to put in a false or sham bid. 
That he has not solicited or induced any person, firm or corporation to refrain from bidding, and  
That he has not sought by collusion or otherwise to obtain for himself any advantage over any other bidder or over the 
owner. 
 
Company Submitting Bid:  
 
Address:  
 
Email address:    
 
Phone Number: Fax Number:  
 

Name of Authorized Company Representative:________________________________________________ 

 
Representative’s Signature:  
 
Date:  
 
 
 
 
 
 
 
 



BID COMPLETION CHECKLIST 
 

Before fax your completed Bid, please take a moment to go through the checklist below to ensure 
that you have all information as required. 
 
  All Subcontractors must verify: 
 
          
_____Your insurance meets Woodco, Inc. requirements (submit a copy with your quote) 
_____Your quote is filled in as required with a Detailed Price Quote attached. 
_____Return completed and signed W-9 for your firm. 
_____You must include all applicable taxes in your quote. 
_____You have noted in your bid all addenda associated with this project. 
_____You have included Prevailing Wage Rates in your quote. 
   
 
 
 
 

Once your Bid Proposal is complete please Fax to: 
 

 
Fax: 417-695-2104 

 
Woodco, Inc. 
P.O. Box 350 

Republic, MO 65738 
 
 
 


